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fDr francescaT Grlto '] L
5307 Carlton St
'iBethesda MD 20816

Congratulatlons' You have been se]ected tor the Screntlﬁc/Technrcal (ST) position of Sc1ent1ﬁc i

 Integrity Official. This position is located in the Office of the Science Advisor, Office of Research and
Development, Env1ronmental Protecnon Aoency (EPA) with an official duty statlon of el
,‘Washrng‘ton DC o ,

: Informatlon About Y our' Porsi:t:ionzfzvf* i

e ;;The eﬂ’ectrve date of your appomtrnent is November 24, 2013
e Your annual salary will be $140,980; i ,
: ,o'*_,f'Your 1rnmed1ate supervrsor ‘will be Glen Paulson, Science Advrsor your second level i
- supervisor will be Lek Kadeh Prrncrpal Deputy Assistant: Admrnrstrator for Research and .
?_[Development T : e
e E:,You will work a full trme schedule i L
e ST employees earn 8 hours of annual leave per pay perrod and 4 hours of srck Ieave per
~ pay period. A maxrmum of 720 hours of annual leave can be carried forward 1nto the
' nextleave year. There is no cap on accrued sick leave; - i L
e Youare requrred to serve a one year probationary period. Your probatlonary perrod ity
 starts November 24, 2013 and ends on November 23,2014; i
L 0_1~You will be covered under the Federal Employees Retirement System (FERS RAE) and iif
e-;foQ_:iYou wdl be requrred to complete the attached SF-278 F1nanc1a1 Dlsclosure form nil L

Reportmo for Work on the Flrst Dav Mondav, November 25 2013

: _The effectrve date of vour appomtment is November 24, 2013. Please report for orientation on Monday, -
- November 25,2013 at 8:30 a.m. You will be met at the entry of the Ariel Rios North guard station. _
- Weare located at 1200 Pennsylvania Avenue, NW, Washington, DC. Please call me when you arriveat
the guard station on 202-564- 0394. I or someone from my team wrll ‘meet you at the cuard’s statlon and; L
srgn you mto the bulldrno i j‘ ‘_1_:1 i

0 You can reach the Agency by taklno the Metro Commuter Rail. Board the Blue or Oranoe hne train and . ";', ‘_
get off at the Federal Triangle Metro Stop Enter the U.S. Envrronmental Protectlon Agency W1111am 8
: ,J efferson Chnton Noﬁh Burldmo on your 1mmed1ate right. , L




What to Brfing'toy Orienratlon:' cE

e You should access our websrte and -complete and bring the followmo forms w1th you on'."_'.j ,
i Monday, November 25th. ‘On the website, you should select “Career Appomtment The'f‘- ‘
o ::websrte is: lvz 1% WL ’pi “(m/a)lﬁ lo ms' : , . '

Declaratlon for F ederal Employment (OF- 306)
 Employment Eligibility Verification (I-9)
 FastStart Direct Deposit Enrollment Application
T ‘Race and Nat1onal Origin Idenuﬁcatron Form (SF- 181)
- Self- Identrﬁcatlon of Handicap (SF- -256)
~ Statement of Prior Federal Service (SF- 144)
i Tax WrthholdmgForm Federal . RS
' 5’;:'::-';fﬁ'Document(s) to establish your 1dent1ty and employment eligibility (e g a current
= :passport certificate of U.s. c1t17ensh1p, or a current copy of your dnver s hcense)
il e 'Socral Securrty card 1ssued by the Socral Security Administration.
e Vo1ded checlx E

‘If you are unable to produce the requ1red document(s) you must produce a receipt showmg that you have}f ‘3 :‘:;
applied for the ‘document(s). You wﬂl have three days to brm0 the original document(s) to the Human o
Resources Ofﬁce 0 : i | v =

| Conoratula‘uons on your selectro .'S_E,We hope that 'you will find your new assi Gnment both challengmg |
) ‘and rewarding. If you have questrons or ‘concerns please feel free to call me or my supervrsor Karen
H1gg1nbotham on (20”) 564 7287 L

- Sincerely yours,
VT '-;}:w

e %ﬁf@,

i Howard Barnett

Executive Resources D1v1sron ,
- Ofﬁce of Human Resources




